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Auditor Leads

Invoices viewed at audit are sighted as
possible leads

Auditor asks permission from the taxpayer to
make a copy/scan the invoice(s)

Auditor has taxpayer sign release, to allow
contact with the vendor listed on the invoice

Auditor enters information from invoice Into
Access '




Auditor Leads (cont)

Auditor submits audit leads in Access to Audit
Coordinator

Scanned invoices are placed on a common
network drive

Auditors access these scanned invoices when
audit Is assigned to them



Auditor Lead - Example

El Microsoft Access - [frmFirmNameQuery : Form] = [B]*X
H=g] Type a question forhelp = _ & X

Y= LN N - A 2 4] %

Return To Main = e .
-




STATE OF NORTH DAKOTA
OFFICE OF STATE TAX COMMISSIONER

Cory Fong, Commnissioner

Form SAS-1

Auditor:  Megan Porsr 13

Firm Hame: Acme Exploshves Company

Strast Acdrass: 1234 Toon Town Or

City:  Los Angeles Sfate: 03 Zlp Coda: 20210-
Permit Numbsr: 1224356-00 Phone Humber: (355) 535-5858
[ charging Tax-ko Permit Listed [ chargng Tax-Permit Canceled or Revoke

[ Mot charging Tax on Sales far Final Use b Charging Wreng Rate Tax
[ Purchasing Tax Exempt [ ke Resale or Contractors Certificate on Flle
Signed Resale Cerlificats-Permit Cancelled or Revoke
D Signed R Ceriin P G llzd or Rewak

Othar; Explain : Taepayer appears to be shipping THT to taxpayer In Marih Dakola and appears to be changing Callfomia tax on Imwolce.

Cats Invalca Humber Depllar Amourt Ciats Imvalce Number Dodlar Amount
1M1 /2008 12345 $10,000.00 21 12006 12348 +5,000.00
3 1 f2008 12347 35,000.00

Information cbtalned at: Wyl £ Cowole And Assoclales Inc

M1 Tax was aszassed against aucited firm. B4 See involca coples M Relsase signed

The Morth Dakota Tax Commissioner andfor the Commissioner's agents are authorized to contact:

HWama: Acme Sxplosives Company

Strest Address 1224 Toon Town Cr

City,5tate Zip Coda:  Los Angeles, ca S0210

and discuse any Informalion contained In this document (SAS5-1). Proviskans of North Dakala Century Code 5§ 57-30.2 andior 57-40.2 are hemely walved.

Flrm

Autharized Signature

Witnsgs

2

Cale

800 E. BOULEVARD AVE., DEPT. 117, BIEMARCE, WORTH DAKOTA S68505-0300
013282770 FAX: TO1.328.3700 HEARMNG'SPEECH IMPATRED: 300366 8888 wWMWMND.GOVITAY TAXDFOEND.GOV



Selection of Audits

Audit Coordinator selects audit using the
following ways:

Auditor leads
Leads from other sections in the Tax Dept.

Viewing taxpayer information in Gentax
Gentax — integrated tax system

Re-Audits
Other taxpayer complaints
Other agency registration forms



Attachment of Information
for Auditors

Information provided to auditors by Audit
Coordinator using a common network drive

Corporate income tax return

Previous audit reports and work papers
Sales tax permit applications

Other correspondence
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Attachment of Information
for Auditors (cont)

Benefits

Paper mailings to auditors located in field
offices eliminated

Postage costs reduced
Printing costs decreased
Direct Communication




New Audit Assignment

—————————
Microsoft Office Access

Mew odit Assignments Have Been Loaded - Do You 'Want to Copy Them to Your Syskem?

i=E i |




Taxpayer Information Form

Microsoft Access - [frmTaxpayerinfo : Form]

:-2] Fle Edt Wiew Insert  Format  Records  Tools  Window Help  Adobe PDF

Open Main Add New
Menu Audit

|?,|'1,I'ZDDEE r |Gross sale on sales tax returns are less than reoprted on the taxpaver's income tax returns
[Megan Porter 2 r [eductions daimed on sales tax returns appear koo high
Ouk of State B
| 1 |Ratio of cost of goods sold to sales reported appears higher than normal For the bype of business
|.¢\CME Explosives Company
[rO Runner
[1234 Tune Town Rd [+ {Minimal use tax reported
| 1 |Contractors applications For contractors license indicates large contracks
Los Angeles
| 2 1 - |I'\.Iew acquisition of assets
[ca
|9021D- | - ]New business, no use tax reported
|(555) 555-5555 [ |Zontractor-Retailer claiming large government deduckions, May not be remitting use kax on
|RD RULNEF government conkracks
|Nu:|ne = | |F\ppears to be paving use tax to another stake on materails removed From inventory
|O|_|t of State e rd |L|se tax reported appears low compared to cosk of goods on income tax return
Other
. |Reaudit
v |Rep0rting problems in the induskry
™ |[Mever been audited or random selection
5/30/2005
W [In-office request Open Data
Al ohal W [5A51 on Database Erinyik or
I~ Farm Machinery | Instructi
* Mone MMegan Porter has received regest From Wylie E. Covote,
Close Form

hange Permit Mumber




Taxpayer Response Letter

Letter sent to taxpayer saying they have been
selected for audit

When taxpayer response is received it IS
scanned and placed in Gentax under the
taxpayer's account

Auditor checks Gentax for this information and
contacts taxpayer.

Auditor also enters phone # and contact
Information into Audit Input Program (Access)
(ASAP)



ASAP — Access Database

Auditor enters assessments/credits Iinto
ASAP

Audit work papers are compiled by the
Access program

Work papers can be exported to Excel and
e-mailed to taxpayer if requested

Auditor submits audit for review/processing




Audit Submission

£ Microsoft Access - [frmSelectAuditToComplete : Form]

low  Help
B P:;s,-.w ;i

Submit Selected Audit for Review

AssignDate  |BeainningDate | EndinoDate
5 Company | FILZ005 | 7I1]2005 &

PostAuditDate
| Assigniment | Fl2ai2008

Submit Selected Audit

for Review Close Form



ASAP — Access Database (cont)

Submitted audit is uploaded to a holding file
on a common network drive

Audit narrative/exhibits are placed on
common network drive for review

Audit extension(s) are attached in Gentax



Audit Review

Audit Coordinator

Verifies that concerns identified in audit
selection were addressed In the audit

Audit Supervisor
Verifies consistency in application of statute

Audit Processor
Verifies legitimate audit periods



Audit Processing

The Audit Processor exports audit out of
Access and into Excel.

Excel file is uploaded into the Audit Manager
In Gentax.

A Notice of Determination (NOD) is generated
iIn Gentax

NOD is printed and mailed to taxpayer



Audit Processing (cont)

Audit work papers, exhibits and report are
attached in Gentax.

A work item Is created in Gentax to assist the
Audit Supervisor in tracking audit recall

To D0 feringy,

=\



Questions...
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