
Idaho W2Idaho W2

E-File SymposiumE-File Symposium
April 2008April 2008

Dawn GlazierDawn Glazier
Idaho State Tax CommissionIdaho State Tax Commission

Idaho W2Idaho W2

 Why?Why?
 Eliminate Eliminate magmag media media
 Provide small employers an opportunity toProvide small employers an opportunity to

eFileeFile



Requirements to FileRequirements to File

 Who can file?Who can file?
 Any employer CAN file W2s electronicallyAny employer CAN file W2s electronically
 Employers with 250 or more employeesEmployers with 250 or more employees

MUST file electronicallyMUST file electronically

Idaho W2Idaho W2
 What options are available?What options are available?

 Paid professionalsPaid professionals
•• Validate employer filing information (permit #,Validate employer filing information (permit #,

filing cycle)filing cycle)
•• ““Bulk uploadBulk upload”” employer W2s employer W2s

 Single employerSingle employer
•• EFW2 format uploadEFW2 format upload
•• Manual entry for Manual entry for eFiledeFiled W2s W2s



Other available optionsOther available options

 PaymentsPayments
 Historical filingsHistorical filings

Idaho W2Idaho W2

 How to file electronic W2sHow to file electronic W2s
 Register with state portalRegister with state portal
 Validate employer account informationValidate employer account information
 Choose upload or manual entry optionChoose upload or manual entry option
 Validate W-2 file detailValidate W-2 file detail
 Complete filing processComplete filing process



Validate withholding accountValidate withholding account

Upload of EFW2 File Upload of EFW2 File ––
Bulk UploadBulk Upload



Upload of EFW2 File Upload of EFW2 File ––
Bulk UploadBulk Upload

EditsEdits

 Application verifies specific edits toApplication verifies specific edits to
ensure successful STC processingensure successful STC processing

 Error messages inform filer of errorsError messages inform filer of errors
 Once errors are corrected, filer canOnce errors are corrected, filer can

upload againupload again



Verification PageVerification Page

ConfirmationConfirmation

 With successful upload, filer receives:With successful upload, filer receives:
 Confirmation number for future referenceConfirmation number for future reference
 Ability to view historical filingsAbility to view historical filings



Manual Entry W2Manual Entry W2

 Mimics SSA manual W2 entryMimics SSA manual W2 entry
 Customized to meet IdahoCustomized to meet Idaho’’s needss needs

 Intended for small employersIntended for small employers

Manual Entry W2Manual Entry W2



Manual Entry continuedManual Entry continued

Manual Entry continuedManual Entry continued



Manual Entry continuedManual Entry continued

Manual Entry continuedManual Entry continued



Manual Entry continuedManual Entry continued

Manual Entry VerificationManual Entry Verification



Manual Entry ConfirmationManual Entry Confirmation

Questions?Questions?

Robin AllenRobin Allen
208-334-7783208-334-7783
efilehelp@tax.idaho.govefilehelp@tax.idaho.gov


